TIBBi HIZMETLER VE TEKNIiKLER BOLUMU / DEPARTMENT OF
MEDICAL SERVICES AND TECHNIQUES

TIBBi DOKUMANTASYON VE SEKRETERLIK PROGRAMI /
MEDICAL DOCUMENTATION AND SECRETARIAL PROGRAM

DERS ICERIKLERI / COURSE CONTENT

Ders Icerigi / Content

Mondros miitarekesi. Isgallere karst
tepkiler. Mustafa Kemal'in Samsun'a
cikisi ve Amasya Tamimi. Erzurum,

Sivas ve diger kongreler. Amasya
protokoli ve Mustafa Kemal'in
Ankara'ya  gelisi.  Son  Osmanli

Meclisinin toplanmasi ve Misak-1 Milli
kararlarinin ilani. TBMM’nin agilmasi
ve yapist. Kuvva-i Milliye cepheleri ve
savaslari.

Tiirk¢e / Turkish ingilizce / English
Dersin Kodu / Code AlITOL101 AlITOL101
Dersin Ad1/ Name ATATURK IL. VE INK. TARIHI I ATATURK'S PRINCIPLES AND HISTORY
OF TURKISH REVOLUTION |

Dersin Kredisi 0 0

/Credit

Dersin AKTS Kredisi 2 2

/Credit
Inkilap ve benzeri kavramlar. Osmanli | Revolution and similar concepts. Renewal
devletinde  yenilesme  hareketleri. | movements in the Ottoman Empire. Liberation
Osmanli  devletinde  hiirriyetgilik | movements in the Ottoman Empire. The collapse
hareketleri. Osmanli Devletinin | of the Ottoman Empire. First world war and
yikilmasi. Birinci diinya savast ve | armistice of Mudros. Reactions to the

occupations. Mustafa Kemal's

Departure to Samsun and Amasya Circular.
Erzurum, Sivas and other congresses. Amasya
protocol and Mustafa Kemal's arrival in Ankara
his arrival. The meeting of the last Ottoman
Assembly and the declaration of the National
Pact. The opening and structure of the Turkish
Grand National Assembly. Kuvva-i National
fronts and wars.

ozellikleri ve ses bilgileri ile ilgili
kurallar. Hece bilgisi. Imla kurallar1 ve
uygulanmasi. Imla  kurallann  ve
noktalama isaretleri. Tiirk¢enin yapim
eki ve uygulanmasi. Kompozisyonla
ilgili genel bilgiler. Kompozisyon
yazmada  kullanilacak  plan  ve
uygulamasi

Tiirkce / Turkish Ingilizce / English

Dersin Kodu / Code TDOL103 TDOL103

Dersin Adi1/ Name TURK DILI I TURKISH LANGUAGE |

Dersin Kredisi 0 0

/Credit

Dersin AKTS Kredisi 2 2

/Credit
Dil nedir, Dilin sosyal bir kurum olarak | What is language, The place and importance of
millet hayatindaki yeri ve 6nemi. Dil - | language as a social institution in the life of the
Kiiltir miinasebeti. Tirk dilinin diinya | nation. Language - Culture relationship. The
dilleri arasindaki yeri. Tirk dilinin | place of Turkish language among world
gelismesi ve tarihi devreleri. Tiirk | languages. The development of the Turkish
dilinin bugilinkii durumu ve yayilma | language and its historical periods. The current

Ders Igerigi / Content | alanlar:. Tiirkcede sesler ve | state of the Turkish language and its spreading
siniflandirilmasi. Tiirkgenin ses | areas. Sounds in Turkish and their classification.

Turkish phonetic features and rules about
phonetic information. Syllable information.
Spelling rules and their application. Spelling
rules and punctuation marks. Constructive suffix
and its application in Turkish. General
information about the composition. The plan and
application to be used in composition writing




Tiirkce / Turkish ingilizce / English
Dersin Kodu / Code YDOL105 YDOL105
Dersin Adi1/ Name YABANCI DIL I FOREIGN LANGUAGE |
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 2 2

/Credit

Ders icerigi / Content

Belirtecler; 6n hal edatlar; yer, zaman,
hareket; tekil ve c¢ogul isimler:
Sayilabilir ve sayilamayan isimler;
zamanlar: genis zaman, simdiki zaman,
gecmis zaman yapilar; kipler: will,
sholud, sholud not, must, must not, can;
kargilagtirmali  yapilar; adillar: Kisi
adillari, iyelik adillari; sifatlar; olumlu
ciimle, olumsuz ciimle soru ciimleleri;
baglaglar: ve, fakat, ¢ilinkii

Tokens; prepositions; place, time, movement;
singular and plural nouns: Countable and
uncountable nouns; tenses: present tense, past
tense structures; modals: will, sholud, sholud
not, must, must not, can; comparative structures;
pronouns:  Personal pronouns, possessive
pronouns; adjectives; positive sentence, negative
sentence interrogative sentences; conjunctions:
and, but, because

Tiirkce / Turkish Ingilizce / English
Dersin Kodu / Code TDS101 TDS101
Dersin Ad1/ Name TIBBI TERMINOLOJI I MEDICAL TERMINOLOGY I
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 2 2

/Credit

Ders Icerigi / Content

Tibbi terminolojiye giris, sozciiklerin
temel yapisi, latince telaffuz ve vurgu,

onekler- sonekler, terim gesitleri,
vicudun diizlemleri ve sistemler,
Kardiyovaskiiler ~ sistem  terimleri,

Solunum sistemi terimleri

Introduction to medical terminology, basic
structure of words, Latin pronunciation and
stress, prefixes-suffixes, types of terms, planes of
the body and systems, Cardiovascular system
terms, Respiratory system terms

Tiirkce / Turkish Ingilizce / English
Dersin Kodu / Code TDS109 TDS109
Dersin Ad1/ Name BILGISAYAR TEKNOLOJILERI] I COMPUTER TECHNOLOGIES |
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 4 4
/Credit
Bilgisayarin  tarihgesi, bilgisayarda | History of computer, basic concepts in computer,
temel kavramlar, bilgisayarin donanim | computer  hardware  elements,  computer
elemanlar,  bilgisayar  yazilimlari, | software, keyboard working logic and keyboard

Ders icerigi / Content | klavye calisma mantigi ve klavye | knowledge, operating systems, Microsoft Word.
bilgisi, isletim sistemleri, Microsoft
Word.
Tiirkce / Turkish ingilizce / English
Dersin Kodu / Code TDS111 TDS111
Dersin Adi1/ Name HASTALIKLAR BILGISI I KNOWLEDGE OF DISEASES |
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 3 3

/Credit

Ders Icerigi / Content

Insan viicudunun genel yapisi, Hastalik
ve saglik kavramlari, Organ ve
sistemler, Solunum, Dolagim, Sindirim,
Endokrin sistemi hastaliklari

General structure of the human body, Concepts
of disease and health, Organs and systems,
Respiratory, Circulatory, Digestive, Endocrine
system diseases,




/Credit

Tiirk¢e / Turkish ingilizce / English
Dersin Kodu / Code TDS119 TDS119
Dersin Ad1/ Name BIYOISTATISTIK BIOSTATISTICS
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 2 2

Ders icerigi / Content

Istatistik ve biyoistatistik ile ilgili temel

kavramlar, bilimsel arastirma
yontemlerine giris, bilimin amaci,
bilimsel bilginin ozellikleri,

bilimselligin dlgiitleri, aragtirma tiirleri
ve Ozellikleri, ornekleme yontemleri,

Basic concepts of statistics and biostatistics,
introduction to scientific research methods,
purpose of science, characteristics of scientific
knowledge, criteria of scientificity, types and
characteristics of research, sampling methods,
basic statistical analyzes, measures of central

/Credit

temel istatistiksel analizler, merkezi | tendency, measures of central spread, forms of
egilim oOlgileri, merkezi yayilim | statistical representation, descriptive statistics,
Olciileri, istatistiki temsil big¢imleri, | creating and interpreting graphs and frequency
tamimlayici  istatistikler, grafik ve | tables.
frekans tablosu olugturma  ve
yorumlama.
Tiirkce / Turkish Ingilizce / English
Dersin Kodu / Code TDS107 TDS107
Dersin Adi/ Name SAGLIK HiZMETLERI YONETIMI HEALTH SERVICES MANAGEMENT
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 2 2

Ders Icerigi / Content

Yonetim ve yonetimin tarihgesi, saglik
ve saglik hizmetlerinin 6zellikleri,

Tiirkiye'de saglik hizmetlerinin
gelisimi, saglik hizmetlerinin
siiflandirilmasi,  saglik  hizmetleri
yonetiminde temel kavramlar,
Tiirkiye’de saglik hizmetlerinin

organizasyonu, hastane yoOnetimi ve

History of management and management,
characteristics of health and health services,
development of health services in Turkey,
classification of health services, basic concepts
in health services management, organization of
health services in Turkey, hospital management
and organization, human resources management
in health institutions, comparative health systems

[Credit

organizasyonu, saglik kurumlarinda | and health financing.

insan kaynaklar1 yOnetimi,

karsilagtirmali  saglik sistemleri ve

saglik finansmant.

Tiirkce / Turkish Ingilizce / English

Dersin Kodu / Code TDS115 TDS115
Dersin Ad1/ Name ANATOMI VE FiZYOLOIJI ANATOMY AND PHYSIOLOGY
Dersin Kredisi 0 0
[Credit
Dersin AKTS Kredisi 2 2

Ders icerigi / Content

Anatomi-Fizyolojiye  giris,  Iskelet
sistemi, Kas sistemi, Sinir sistemi, Duyu
organlari, Endokrin sistem, Dolasim
sistemi, Solunum sistemi, Sindirim
sistemi, Bosalim sistemi, Ureme
sistemi.

Introduction to anatomy-physiology, Skeletal
system, Muscular system, Nervous system,
Sense organs, Endocrine system, Circulatory
system, Respiratory system, Digestive system,
Excretory system, Reproductive system




/Credit

Tiirk¢e / Turkish ingilizce / English
Dersin Kodu / Code AIITOL102 AlITOL102
Dersin Ad1/ Name ATATURK ILKELERI VE INK. ATATURK'S PRINCIPLES AND HISTORY
TARIHI II OF TURKISH REV. Il
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 2 2

Ders icerigi / Content

Milli Miicadele doneminde meydana
gelen siyasi olaylar

Political events that took place during the
National Struggle

/Credit

Tiirkce / Turkish Ingilizce / English
Dersin Kodu / Code TDS104 TDS104
Dersin Ad1/ Name TURK DILI IT TURKISH LANGUAGE II
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 2 2

Sozciik ve anlami, anlamlar1 yoniinden
sozcikler, sozciiklerin gergek, yan ve
mecaz anlamlari, deyimler, ikilemeler,
terimler. Dil yanliglari (s6zcligiin yapisi
ve anlamiyla ilgili yanlislar). Anlatim
bozukluklari. Yazili anlatim tiirleri [
Olay yazilar1 (6ykii, roman Ornekleri),

Word and its meaning, words in terms of their
meanings, literal, side and figurative meanings of
words, idioms, reduplications, terms. Language
mistakes (inaccuracies in the structure and
meaning of the word). Speech disorders. Types
of written expression [ Event writings (story,
novel samples), Thought writings (article, essay,

/Credit

Ders Icerigi / Content | Diisiince yazilar1 (makale, deneme, fikra | joke samples), Emotion writings (poem
ornekleri), Duygu yazilart  (siir | samples).] Communiqué, report, report samples.
ornekleri).] Teblig, tutanak, rapor | Samples of petitions, business letters and
ornekleri. Dilekge, i3 mektubu ve | resumes. Oral expression types; discussion,
O0zgegmis Ornekleri. So6zIi anlatim | seminar, panel, debate
tirleri; tartisma, seminer, panel,
miinazara

Tiirkce / Turkish Ingilizce / English

Dersin Kodu / Code TDS102 TDS102

Dersin Ad1/ Name TIBBI TERMINOLOJI 1T MEDICAL TERMINOLOGY Il

Dersin Kredisi 0 0

/Credit

Dersin AKTS Kredisi 2 2

Ders icerigi / Content

Hareket sistemi terimleri, Kan ve kan

yapict organlara  ait  terimler,
Kardiyovaskiiler  sistem  terimleri,
Solunum sistemi terimleri, Sindirim
sistemi  terimleri, Uriner sistem
terimleri, Genital sistem terimleri

(Kadin genital sistem terimleri), Genital
sistem terimleri (Erkek genital sistem
terimleri),Endokrin  sistem terimleri,
Sinir sistemi ve psikiyatri terimleri,
Duyu organlar terimleri (Goze iliskin
terimler), Duyu organlar1 terimleri
(Kulaga iliskin terimler),Duyu organlari
terimleri (Deriye iligkin terimler).

Movement system terms, Blood and blood-
forming organs terms, Cardiovascular system
terms, Respiratory system terms, Digestive
system terms, Urinary system terms, Genital
system terms (Female genital system terms),
Genital system terms (Male genital system
terms), Endocrine system terms, Nervous system
and psychiatry terms, Sense organs terms (Eye
related terms), Sense organs terms (Ear related
terms), Sense organs terms (Skin related terms).




Tiirk¢e / Turkish ingilizce / English

Dersin Kodu / Code TDS110 TDS110
Dersin Ad1/ Name BILGISAYAR TEKNOLOJILERI 11 COMPUTER TECHNOLOGIES II
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 4 4
/Credit

Microsoft Excel, Microsoft PowerPoint, | Microsoft Excel, Microsoft PowerPoint,

Microsoft Outlook, Internette Temel

Microsoft Outlook, Basic Concepts on the

Ders Icerigi / Content | Kavramlar, Saghk  Hizmetlerinde | Internet, Computer Technologies in Healthcare.
Bilgisayar Teknolojileri.
Tiirkce / Turkish ingilizce / English
Dersin Kodu / Code TDS116 TDS116
Dersin Ad1/ Name TIBBI DOKUMANTASYON II MEDICAL DOCUMENTATION II
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 6 6

/Credit

Ders Icerigi / Content

Tibbi Dokiimantasyon Faaliyetlerinin
Yiriitiilmesinde Sekreterin Yeri ve
Onemi, T1bbi Dokiimantasyon
Faaliyetleri ve Etik Kavrami, Tibbi
Dokiimantasyon Hizmetlerinde
Planlamanin Tagimast Gereken
Ozellikler, Tibbi Dokiimantasyon ve
Sekreterlik Faaliyetlerinin
Organizasyonu, Tibbi Dokiimanlarin
Dosyalanmasi, Dosyalamada Uyulmasi
Gereken Ilkeler, Dosyalamaya Esas
Olan Belgeler ve Akislari, Dosyalama
Siireci, Dosyalama Sistemleri, Hasta
Dosyast Kavrami ve Genel Ozellikleri,

Hasta Dosyalarinin  Kapsami  ve
diizenlenmesi, Hasta  Dosyalarinin
Kapsami ve diizenlenmesi, Hasta

Dosyalarinin Onemi, Hasta Dosyalarini
Olusturan Formlar.

The Place and Importance of the Secretary in the
Execution of Medical Documentation Activities,
Medical Documentation Activities and the
Concept of Ethics, Features of Planning in
Medical Documentation Services, Organization
of Medical Documentation and Secretarial
Activities, Filing of Medical Documents,
Principles to be Followed in Filing, Documents
Based on Filing and their Flows, Filing Process,
Filing Systems, Concept and General Properties
of Patient Files, Scope and Arrangement of
Patient Files, Scope and Arrangement of Patient
Files, Importance of Patient Files, Forms of
Patient Files.

Tiirkce / Turkish Ingilizce / English

Dersin Kodu / Code TDS120 TDS120
Dersin Ad1/ Name HASTALIKLAR BILGISI 1T KNOWLEDGE OF DISEASES II
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 3 3
/Credit

Endokrin  Sistem, Beslenme ve | Endocrine System, Nutrition and Metabolism

Ders Icerigi / Content

Metabolizma Hastaliklari, Kan ve Kan
Yapict Organlarin Hastaliklari, Mental
ve Davranis Bozukluklari, Sinir Sistemi
Hastaliklari, G0z ve Adnekslerinin
Hastaliklari, Kulak ve Mastoid Cikinti

Hastaliklari, Dolasim Sistemi
Hastaliklari, Solunum Sistemi
Hastaliklart, Sindirim Sistemi

Hastaliklar1, Deri ve Deri alti Dokunun
Hastaliklar1, Kas-Iskelet Sistemi ve Bag
Dokusu  Hastaliklari,  Genito-liriner
Sistem Hastaliklari,

Diseases, Blood and Blood-Making Organs
Diseases, Mental and Behavioral Disorders,
Nervous System Diseases, Eye and Adnexa
Diseases, Ear and Mastoid Protrusion Diseases,
Circulatory System Diseases, Respiratory
System Diseases, Digestive System Diseases,
Skin and Skin Six Tissue Diseases,
Musculoskeletal and  Connective  Tissue
Diseases, Genito-urinary System Diseases,




Ders icerigi / Content

karsilastirmasi, gegmis zaman, zaman

edatlari, saatler, glinler, aylar,
mevsimler, gelecek zaman, soru
kelimeleri, eklenti soru, sifatlarin

karsilastirilmasi ve istiinlik dereceleri,
kipler: can, could, should, may, edilgen

yapl.

Tiirkce / Turkish ingilizce / English

Dersin Kodu / Code YDL166 YDL166
Dersin Adi/ Name YABANCI DIL II FOREIGN LANGUAGE I1
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 2 2
/Credit

Genis zaman - simdiki zaman | Present tense comparison, past tense,

prepositions of time, hours, days, months,
seasons, future tense, question words, adjunct
question, comparison of adjectives and
superlatives, modals: can, could, should, may,
passive structure.

/Credit

Tiirkce / Turkish Ingilizce / English
Dersin Kodu / Code TDS118 TDS118
Dersin Ad1/ Name [LK YARDIM FIRST AID
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 3 3

Ders icerigi / Content

[k yardimin temel uygulamalar1, birinci
ve ikinci degerlendirme, temel yasam
destegi, Solunum yolu tikanikliginda ilk
yardim, kanamalar ve sok, travmalar,
yara ve yara cesitleri, bdlgesel
yaralanmalarda, bas ve omurga
kiriklarinda ilk yardim, st ekstremite
kirik, ¢ikik ve burkulmalarinda ilk
yardim, kirik, ¢ikik ve burkulmalarinda
ilk yardim, Acil bakim gerektiren
hastaliklarda ilk yardim, zehirlenmeler,
sicak c¢arpmasi, yanik ve donmalar
yabanci cisim kagmalarinda ilk yardim,
Acil tasima teknikleri.

Basic applications of first aid, first and second
evaluation, basic life support, first aid in
respiratory tract obstruction, bleeding and shock,
traumas, wounds and wound types, first aid in
regional injuries, head and spine fractures, first
aid in upper extremity fractures, dislocations and
sprains First aid in fractures, dislocations and
sprains, First aid in diseases that require
emergency care, First aid in poisoning, heat
stroke, burns and frostbite, First aid in foreign
body escape, Emergency transport techniques.

Kiiltiir, Sosyal Davranis ve Orgiitler

Tiirkce / Turkish Ingilizce / English

Dersin Kodu / Code TDS126 TDS126

Dersin Ad1/ Name DAVRANIS BILIMLERI BEHAVIORAL SCIENCE

Dersin Kredisi 0 0

/Credit

Dersin AKTS Kredisi 3 3

/Credit
Davramig Bilimlerine Giris, Davramis | Introduction to Behavioral Sciences, Behavioral
Bilimleri Arastirma Yontemleri, | Science Research Methods, Learning,

Ders icerigi / Content | Ogrenme, Giidiilenme, Kisilik, | Motivation, Personality, Perception, Attitudes,
Algilama, Tutumlar, Gruplar, Onderlik, | Groups, Leadership, Power Management,
Gili¢ Yonetimi, Catigma Karar Verme, | Conflict Decision Making, Culture, Social

Behavior and Organizations




/Credit

Tiirk¢e / Turkish ingilizce / English
Dersin Kodu / Code TDS128 TDS128
Dersin Ad1/ Name MESLEK ETIGI PROFESSIONAL ETHICS
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 3 3

Ders Icerigi / Content

Etik ve ahlak kavramlari, etik sistemler,
etik tiirleri, ahlakin olusumunda rol
oynayan faktdrler, meslek etigi, meslek
hayatinda etik dis1 davranislar, mesleki
yozlagsma ve etik dist davranislarin
sonuglari, sosyal sorumluluk.

Ethical and moral concepts, ethical systems,
ethical types, factors that play a role in the
formation of morality, professional ethics,
unethical behaviors in professional life,
professional corruption and consequences of
unethical behaviors, social responsibility.

/Credit

Tiirkce / Turkish Ingilizce / English
Dersin Kodu / Code TDS219 TDS219
Dersin Ad1/ Name SAGLIK BILGI SISTEMI HEALTH INFORMATION SYSTEM
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 2 2

Ders Icerigi / Content

Sistem kavrami, saglik enformasyon
sistemi, saglik Dbilgi sistemlerinin
gelisimi, saglik kayitlarinin igerigi, veri
taban1 yonetim sistemleri, hastane bilgi
sistemleri, e-saglik, saglik kayitlar1 ve
etik.

System concept, health information system,
development of health information systems,
content of health records, database management
systems, hospital information systems, e-health,
health records and ethics.

/Credit

Tiirkce / Turkish Ingilizce / English
Dersin Kodu / Code TDS223 TDS223
Dersin Ad1/ Name BULASICI HASTALIKLAR COMMUNICABLE DISEASES
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 2 2

Ders icerigi / Content

Bulasict hastaliklar ile ilgili temel
kavramlar; ilkemizdeki bulasict
hastaliklarla miicadele siireci; Giincel
bulasic1 hastaliklarla miicadele ile ilgili
yiiriitiilen programlar; Bulasici
Hastaliklar ~ ile  ilgili  mevzuat;
Siirveyans; Bildirimi zorunlu bulasici
hastaliklar ve bildirim ile ilgili formlar;
Salgin ve salgin incelemesi; Filyasyon;
Bulasict  hastaliklarla ilgili  hizlar;
Bulasict hastaliklara yonelik dnlemler;
Hava yolu, su ve gidalar, temas, cinsel
yol vektorlerle bulagan hastaliklar ve
zoonotik hastaliklar

Basic concepts related to infectious diseases; the
process of combating infectious diseases in our
country; Programs carried out on the fight
against current infectious diseases; Legislation
on Infectious Diseases; surveillance; Notifiable
communicable diseases and forms related to

notification; Epidemic and epidemic
investigation;  Filiation; Rates related to
infectious  diseases; Measures  against

communicable diseases; Air, water and food,
contact, sexually transmitted diseases and
zoonotic diseases

Tiirk¢e / Turkish Ingilizce / English
Dersin Kodu / Code TDS225 TDS225
Dersin Ad1/ Name MESLEKI UYGULAMA | PROFESSIONAL PRACTICE I
Dersin Kredisi 0 0




/Credit

Dersin AKTS Kredisi
/Credit

6

6

Ders icerigi / Content

Ogrencilerin teorik ve pratik derslerde
aldiklar1 bilgileri, ilgili birik, klinik,

laboratuvar, arsiv vb. uygulama
sahalarinda kullanabilmelerini
saglamak; bu yola  Ogrencilere
mezuniyetten sonraki, mesleki

hayatlarinda gerekli olacak becerileri
kazandirmak, gerekli araglar1 tanitmak,
kullanmay1  saglamak, uygulamak.
Calisma ortamint tanimalarini
saglamak, gerekli olan is birligi ve uyum
anlayisin1 kazandirmak.

Students can use the information they receive in
theoretical and practical courses, related
collections, clinics, laboratories, archives, etc. to
enable them to use them in the field of
application; to provide students with the skills
that will be necessary in their professional life
after graduation, to introduce the necessary tools,
to enable them to use them, to apply them. To
enable them to know the working environment,
to gain the necessary understanding of
cooperation and harmony.

Tiirkce / Turkish Ingilizce / English
Dersin Kodu / Code TDS227 TDS227
Dersin Ad1/ Name HASTALIKLARIN ULUSLARARASI INTERNATIONAL CLASSIFICATION OF
SINIFLANDIRILMASI DISEASES

Dersin Kredisi 0 0

/Credit

Dersin AKTS Kredisi 2 2

/Credit
Hastaliklarin uluslararas1 | The historical development of the international
smiflandirilmasinin -~ tarihi ~ gelisimi, | classification of diseases, the importance of the
hastaliklarin uluslararas1 | international classification of diseases, the basics
smiflandirilmasimnin onemi, | of classification and coding systems, examples
smiflandirma ve kodlama sistemlerinin | of classification systems in the world, the use of
temelleri, Diinya'da  siiflandirma | international classification of diseases in Turkey,
sistemi ornekleri, hastaliklarin | the general introduction of the ICD-10 system

Ders Icerigi / Content | uluslararasi smiflandirmasinin | and coding rules, the basic structure of the ICD-
Tirkiye'deki kullanimi, ICD-10 | 10 system, ICD Use of alphabetical index in -10

sisteminin genel tanitimi ve kodlama
kurallari, ICD-10 sisteminin temel
yapisi, ICD-10 sisteminde alfabetik
dizin kullanimi, ICD-10 sisteminde
tabular liste kullanimi, ICD -10
Kodlama standartlari. Tibbi kayitlardan
ICD-10 kullanarak kodlama yapma ve
ICD -10'un temel yapisin1 agiklama

system, use of tabular list in ICD-10 system, ICD
-10 Coding standards. Coding from medical
records using ICD-10 and explaining the basic
structure of ICD-10

Tiirkce / Turkish Ingilizce / English
Dersin Kodu / Code TDS229 TDS229
Dersin Ad1/ Name TIBBI DOKUMANTASYON IIT MEDICAL DOCUMENTATION Il
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 4 4

/Credit

Ders Icerigi / Content

Hasta dosyalariin baglica kullanicilari,
kullanom  alanlari, analizi, hasta
dosyalarinda miilkiyet ve gizlilik, hasta
dosyalarmin ~ hazirlanmasinda  ve
kullaniminda sorumluluk, hasta
dosyalariin mahkemelerde delil olarak
kullanilmasi, hasta dosyalar1 arsivinin
mimari yapisi, hasta dosyalar1 arsivinin
yonetim ve organizasyonu, hasta
dosyalar1 argivinde Orgiit modelleri,

Main users of patient files, usage areas, analysis,
ownership and confidentiality of patient files,
responsibility in the preparation and use of
patient files, use of patient files as evidence in
courts, architectural structure of patient files
archive, management and organization of patient
files archive, organizational models in patient
files archive, patient files. File archive and
functional relations with other units, indexes
used in patient files archive, hardware and




hasta dosyalar1 arsivi ve diger Uniteler
ile fonksiyonel iliskileri, hasta dosyalari
arsivinde kullanilan indeksler,
dosyalama ve arsivlemede kullanilan
donanim ve yardimci araglar, saglik
kayitlarinin otomasyonu ve faydalari
saglik kayitlarinin mekanizasyonu ve
olasi etkileri.

auxiliary tools used in filing and archiving,
automation of health records and its benefits,
mechanization of health records and possible
effects.

/Credit

Tiirkce / Turkish Ingilizce / English
Dersin Kodu / Code TDS223 TDS223
Dersin Ad1/ Name STAJ INTERNSHIP
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 8 8

Ders Icerigi / Content

Yaz dénemi kurum staji 30 is giiniidiir.

Summer term internship is 30 working days.

/Credit

Tiirkce / Turkish Ingilizce / English
Dersin Kodu / Code TDS213 TDS213
Dersin Ad1/ Name MESLEKI INGILIZCE PROFESSIONAL ENGLISH
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 2 2

Ders Icerigi / Content

Temel telefon konugma becerileri ile
ilgili  diyaloglar, Kendini tanitma
climleleri  ile ilgili  caligmalar,
Selamlasma, hal hatir sorma, vedalasma
climleleri ve 6rnek diyaloglar lizerinde
calismalar, Giinliik konusma ile ilgili

Dialogues about basic telephone conversation
skills, Studies on self-introduction sentences,
Studies on greetings, asking farewells, farewell
sentences and sample dialogues, Various
sentence patterns in daily conversation and their
use in dialogue, Creating new dialogues with all

/Credit

cesitli ciimle kaliplar1 ve diyalog | learned phrases

icerisinde Kullanimlari, Ogrenilen tiim

kalip climleler ile yeni diyaloglar

olusturma

Tiirkce / Turkish Ingilizce / English
Dersin Kodu / Code TDS217 TDS217
Dersin Ad1/ Name ETKILI SUNUM TEKNIKLERI EFFECTIVE PRESENTATION
TECHNIQUES

Dersin Kredisi 0 0
[/Credit
Dersin AKTS Kredisi 2 2

Ders Icerigi / Content

Sunum Kavrami. Sunum kaygisi ve basa
¢itkma yontemleri. Sunum Tiirleri.
Sunuma Hazirlik. Sunumun yapilmasi.
Sunumun Kapanigi. Sunumun basarisini
Olgme.

Presentation Concept. Presentation anxiety and
coping  methods. Presentation  Types.
Presentation  Preparation.  Making  the
presentation.  Closing  the  Presentation.
Measuring the success of the presentation.

Tiirkce / Turkish

Ingilizce / English

Dersin Kodu / Code

TDS231

TDS231




Dersin Ad1/ Name

HASTA VE CALISAN GUVENLIGI

PATIENT-EMPLOYEE AND SAFETY

/Credit

Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 2 2

Ders Icerigi / Content

Giivenlik Kiiltiirii, Hasta Giivenligi
Kiltiird, Giivenlik Standartlari,
Uluslararas1 Hasta Giivenligi Hedefleri,
Ilag Giivenligi, Hasta Ve Caligan
Giivenliginde Temel Kavramlar, Hasta
Ve Calisan Giivenligine Yonelik
Politikalar, Hasta Ve Calisan Agisindan
Fiziksel Riskler, Hasta Ve Calisan
Agcisindan Kimyasal Riskler, Hasta Ve
Calisan Agisindan Psiko-sosyal Riskler,
Calisan Agisindan Meslek
Riskleri(Meslek Hastaliklar1 Ve s
Kazalar1), Hasta Ve Calisan Agisindan
Ergonomi (Calisma Alami Ile Tlgili
Standartlar), Hasta Ve  Calisan
Giivenliginin Gelistirilmesine Yo6nelik
Uygulamalar

Safety Culture, Patient Safety Culture, Safety
Standards, International Patient Safety Goals,
Drug Safety, Basic Concepts in Patient and
Employee Safety, Policies for Patient and
Employee Safety, Physical Risks for Patient and
Employee, Chemical Risks for Patient and
Employee, Patient and Employee Perspective
Psycho-social Risks, Occupational Risks for
Employees (Occupational Diseases and Work
Accidents), Ergonomics for Patients and
Employees (Standards Related to the Work
Area), Practices for Improving Patient and
Employee Safety

/Credit

Tiirkce / Turkish Ingilizce / English
Dersin Kodu / Code TDS204 TDS204
Dersin Ad1/ Name MESLEKI UYGULAMA II PROFESSIONAL PRACTICE Il
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 8 8

Ders icerigi / Content

Ogrencilerin teorik ve pratik derslerde
aldiklar1 bilgileri, ilgili birik, klinik,

laboratuvar, arsiv vb. uygulama
sahalarinda kullanabilmelerini
saglamak; bu yola  Ogrencilere
mezuniyetten sonraki, mesleki

hayatlarinda gerekli olacak becerileri
kazandirmak, gerekli araglar1 tanitmak,
kullanmay1  saglamak, uygulamak.
Calisma ortamint tanimalarini
saglamak, gerekli olan ig birligi ve uyum
anlayisin1 kazandirmak.

Students can use the information they receive in
theoretical and practical courses, related
collections, clinics, laboratories, archives, etc. to
enable them to use them in the field of
application; to provide students with the skills
that will be necessary in their professional life
after graduation, to introduce the necessary tools,
to enable them to use them, to apply them. To
enable them to know the working environment,
to gain the necessary understanding of
cooperation and harmony.

belgenin islem siireci, form, form
cesitleri, kullanim1 ve standardizasyonu,
dosyalama, 6nemi ve amaci, dosyalama

Tiirkce / Turkish ingilizce / English

Dersin Kodu / Code TDS218 TDS218

Dersin Adi1/ Name DOSYALAMA VE ARSIVLEME FILING AND ARCHIVING

Dersin Kredisi 0 0

[/Credit

Dersin AKTS Kredisi 3 3

[/Credit
Bilgi, bilgi yonetimi ve orgiitsel 6nemi, | Information, information management and
belge ve belge yonetimi, 6nemi ve | organizational importance, document and
amaci, elektronik belge ve ozellikleri, | document management, importance and

purpose, electronic document and its properties,
document processing process, form, form types,
use and standardization, filing, importance and




Ders Icerigi / Content

sistemlerinin kurulmasi, standart dosya
plani, Saglik Bakanligi standart dosya
plani, dosyalama hizmetlerinin
organizasyonu, dosya tasnif sistemleri,
ozellikleri ve  kullamm  alanlari,
arsivleme teknikleri ve siireci, arsivlerin
fiziki 6zellikleri ve dijital arsivler, Bilgi,
bilgi yonetimi, bilginin kurumsal 6nemi,
Belge, belge yonetimi tanimi, amaci ve
onemi, Elektronik belge ve ozellikleri,
Evrakin  tanimmi, iretilmesi, kayit
islemleri ve evrak yonetimi, Evrakin
islem siireci, Form ve formlarin
kullanimi,  form  ¢esitleri, form
standardizasyonu, Dosyalama,
dosyalamanin  amaci ve  Onemi,
Dosyalama  sisteminin  kurulmasi,
Standart dosya plani, saglik bakanligi
dosya plani, Dosyalama hizmetlerinin
orgiitlenmesi, Dosya tasnif sistemleri ve
ozellikleri, kullanim alanlar1, Arsivleme
teknikleri ve siireci, Arsivlerin fiziki
ozellikleri, Dijital arsivler.

purpose, establishment of filing systems,
standard file plan, Health Ministry standard file
plan, organization of filing services, file
classification systems, features and areas of use,
archiving techniques and process, physical
properties of archives and digital archives,
Information, information management,
institutional  importance  of  information,
Document, document management definition,
purpose and importance, Electronic Document
and its features, Definition of the document, its
production, registration processes and document
management, Documentation process, Use of
forms and forms, types of forms, form
standardization, Filing, purpose and importance
of filing, Establishment of the filing system,
Standard file plan, file plan of the ministry of
health, Organization of filing services, File
classification systems and their features, usage
areas, Archie Vlogging techniques and process,
Physical properties of archives, Digital archives.

Tiirk¢e / Turkish Ingilizce / English
Dersin Kodu / Code TDS220 TDS220
Dersin Ad1/ Name YAZISMA TEKNIKLERI WRITING TECHNIQUES
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 3 3

/Credit

Ders icerigi / Content

Resmi yazisma kurallar1  mevzuati,
resmi yazinin 6zellikleri, resmi yazinin
boliimleri, resmi yazinin gonderilmesi
ve alinmasi, dilek¢e yazma kurallari,
tutanak tutma kurallari, vekaletname
yazma  kurallari, e-mail  yazma
teknikleri, 6zgegmis (CV) hazirlama.

Legislation of official correspondence rules,
features of official letter, parts of official letter,
sending and receiving of official letter, petition
writing rules, minutes keeping rules, power of
attorney writing rules, e-mail writing techniques,
CV preparation.

Tiirkce / Turkish Ingilizce / English

Dersin Kodu / Code TDS224 TDS224

Dersin Ad1/ Name TIBBi DOKUMANTASYON IV MEDICAL DOCUMENTATION IV

Dersin Kredisi 0 0

/Credit

Dersin AKTS Kredisi 6 6

/Credit
Saglik  kuruluglarinda  enformasyon | The concept and importance of information in
kavrami  ve Onemi, hastanelerde | health institutions, information systems in
enformasyon sistemleri, arama | hospitals, search engines and databases,
motorlari ve veri tabanlari, | classification concept and classification systems,

Ders Icerigi / Content

siiflandirma kavrami ve siiflandirma
sistemleri, siiflandirma sistemlerinin

amacit ve faydalar, smiflandirma
sisteminin tarihgesi, hastaliklarin ve
ameliyatlarin uluslararasi

siiflandirilmasi, ICD-8 Smiflandirma
sistemi ve genel ozellikleri, ICD-9 ve
ICD-9CM  siniflandirma  sistemleri,
temel oOzellikleri ve farklari, ICD-10
Smiflandirma sistemi.

purpose and benefits of classification systems,
history of classification system, international
classification of diseases and surgeries, 1CD-8
Classification system and its general features,
ICD- 9 and ICD-9CM classification systems,
basic features and differences, ICD-10
Classification system.




/Credit

Tiirk¢e / Turkish ingilizce / English
Dersin Kodu / Code TDS226 TDS226
Dersin Ad1/ Name SAGLIK HUKUKU HEALTH LAW
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 4 4

Ders icerigi / Content

Bu derste; saglik hukukunun ugras
alanlari, saghk hukukunun temel
kavramlari, hasta ve hasta refakat¢isinin
hak ve sorumluluklari, hekimin hak ve
ylikiimliliikleri, tibbi  miidahalenin
hukuka uygunluk kosullari, Tiirk saglik
mevzuat yapisi, tibbi miidahalenin
hukuksal nitelikleri, aydinlatilmig onam
kavrami ve gegerliligi, saglik ¢calisaninin
stk saklama ve kayit tutma
ylikiimliliigi, dogan tibbi kusurlar
sonucu kurumsal sorumluluk, organ ve
doku nakli konulari ele alinacaktir.

In this course; fields of activity of health law,
basic concepts of health law, rights and
responsibilities of the patient and the patient's

companion, rights and obligations of the
physician, the legality of the medical
intervention, the Turkish health legislation

structure, the legal characteristics of the medical
intervention, the concept and validity of
informed consent, the frequent keeping and
Obligation to keep records, corporate
responsibility as a result of medical defects,
organ and tissue transplantation issues will be
discussed.

/Credit

Tiirkce / Turkish Ingilizce / English
Dersin Kodu / Code TDS228 TDS228
Dersin Ad1/ Name FARMAKOLOJI PHARMACOLOGY
Dersin Kredisi 0 0
/Credit
Dersin AKTS Kredisi 3 3

Farmakolojiye Giris, Farmasotik Ilag
Sekilleri, Ilaglarin Emilimi, Dagilimi,
Ilaglarn Metabolizmast ve Atilimi,

Introduction to Pharmacology, Pharmaceutical
Drug Forms, Absorption, Distribution of Drugs,
Metabolism and Excretion of Drugs, Interactions

Ders Icerigi / Content

iletisiminin kapsami, saglik iletisimi
alan1 ve iligkili oldugu disiplinler, saglik

alaninda davranis degisikligi
olusturmanin yollari, saglik
sistemlerinde  saglik ve  hastalik

kavramlar1 ve psiko-sosyal boyutlari,
durumsal krizler: hastaliga bagli olarak

Ders Icerigi / Content | ilaglar Arasindaki Etkilesmeler, | Between Drugs (Antagonism, Synergism),
(Antagonizma, Sinerjizma), Ilaclarm | Mechanisms of Action of Drugs, Rational Drug
Etki Mekanizmalar;, Akiler lag | Use
Kullanimi

Tiirkce / Turkish Ingilizce / English

Dersin Kodu / Code TDS230 TDS230

Dersin Ad1/ Name SAGLIK ILETISIMI HEALTH COMMUNICATION

Dersin Kredisi 0 0

/Credit

Dersin AKTS Kredisi 3 3

/Credit
Bu derste; sagliga iliskin temel | In this course; Basic approaches to health and
yaklasimlar ~ ve  saglik iletisimi | theories of health communication, realization
kuramlari, saglik iletisiminin | levels of health communication, scope of health
gerceklesme diizeyleri, saglik | communication, the field of health

communication and related disciplines, ways to
create behavior change in the field of health, the
concepts of health and illness in health systems
and their psycho-social dimensions, situational
crises: disease-related In this study, the crises
that emerged as a result of the crisis, the target
audience in health communication and the




beliren krizler, saglik iletisiminde hedef | evaluation of the communication process in
kitle ve iletisim siirecinin saglik iletisimi | terms  of health communication, health
acisindan  degerlendirilmesi, saglik | communication campaigns, public health
iletisimi kampanyalari, kamu saghg | information and media will be discussed.
enformasyonu ve medya konulari ele
alinacaktir.
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